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*Notes

e These directions are strictly for the purpose of filing for Unemployment benefits to attend your
Mandatory Apprenticeship Training. If you are filing because you were laid off, and not for class, do
not use these directions.

e Claim weeks are Sunday to Saturday, so file on the first Monday of class.

e You are ultimately responsible for how you answer the questions when filing for unemployment
benefits. This guide is only meant to assist you in answering questions directly related to your
mandatory apprenticeship training. Please answer all questions correctly; WECA will not be
responsible for incorrect information given.

Step 1

Go to http://edd.ca.gov and click on “File for Unemployment” under the “File & Manage a Claim” section

% State of California
‘cov Employment Development Department

About EDD Find a Job File & Manage a Claim Employer Services EDD News

Fighting Fraud:

The EDD prosecutes offenders.
Check out recent fraud convictions.

LEARN MORE >

Find a Job @) File & Manage a Claim Employer Services
« CalJOBS*™ \> « File for Unemployment « Payroll Taxes
« Job Fairs and Workshops + Certify for Ul Benefits « e-Services for Business
 Toolbox for Job Seekers + Disability Insurance * Respond to Ul Claims
* Resources for Job Seekers + Paid Family Leave « Jobs and Training for Employers
* More... * More... * More...
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http://edd.ca.gov/

Step 2

Click on “eApply4Ul”

© Ways to File or Reopen Your Unemployment Insurance Claim

En espafiol
The Employment Development Department (EDD) offers several methods for filing or reopening Unemployment Insurance (Ul) claims.

+ File a New Ul Claim Online

+ Reopen an existing Ul Claim with Ul Onlines"

« File or Reopen by Phone

¢ File or Reopen by Paper Application

* Special Instructions for Ex-Servicemembers and Federal Employment

File a new Ul Claim Online (Recommended)

% Use eApply4Ul to file a new claim and apply for Ul benefits.

Step 3

Advantages of eApply4Ul

« Fastest way to file a new Ul claim.

* Available 24 hours a day, 7 days a week.

* Helps reduce delays due to common errors made on paper applications.
« Secure and reliable

« Confirmation number is provided.

For more information or to file a new Ul claim online, use eApply4U|

Read information carefully, then click on “Continue”

© Unemployment Insurance Application

En espafiol

File a New Claim on eApply4Ul or Reopen a Claim on Ul Onlines™

Important!

If you stop certifying for Ul benefits on Ul Online®, EDD Tele-Cert®* or by not mailing the Continued Claim form (even for one week) your Ul claim becomes inactive. You
must first reopen your claim to resume certifying for Ul benefit payments during your 52-week benefit year period for a regular Ul claim. If the benefit year of your Ul claim
has ended, you must apply for a new claim

A new or reopened claim takes effect the Sunday of the week in which you apply to file or reopen a Ul claim. This means you must file a new claim or reopen your claim
during the first week you want to claim benefits. Once you file a new claim or reopen your claim, week(s) to certify for benefits will be made available on your Ul OnlinesM
account. You must log in to your Ul Online®¥ and certify for benefits. For now, a paper Continued Claim form (DE 4581) will be mailed to you. To discontinue receiving

continued claim forms in the mail, simply log in to your Ul Online® account, choose paperless certification, and do not return the Continued Claim form. Certifying for
benefits on your Ul Online®™ account is a fast, convenient and secure

Ul Online®™: Reopen a Claim, Certify for Benefits and Manage Your Claim

The fastest way to reopen an existing Ul claim is through Ul Online®¥. Register or log in to your Ul Online=¥ account and select the “Reopen Your Claim” button and answer
all the questions

Ul Onlines¥ is a fast, convenient, and secure way for Ul customers to reopen a current claim, certify for benefits, access claim information, and manage your claim 24 hours
a day, seven days a week.

eApply4Ul: File a New Claim

Select the “Continue” button to complete the application for a new Ul claim

é Continue
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Step 4

Read this information carefully. This section tells you what you need to know and have available before you
start the application for benefits. When done, check the “I have read all of the above information” box and click
on “Continue”.

@ Instructions For Unemployment Insurance Applications

Please read the following information and instructions when filing a new Unemployment Insurance (Ul) claim or when recpening an existing Ul claim using eApply4UL
Note: The fastest and most intuitive way to reopen your existing claim is through the new Ul Online®". Leam more and register for an account on Ul Online® today.

Web Browsers and Personal Information

Do not use any features that automatically fill your personal information to complete the online application, such as Google's Autofill, Internet Explorer's AutoComplete, or
other similar features. If such features are used, it will cause entries in your enline application to be incorrect. For best results, use the latest version of Internet Explorer,
Google Chrome or Safari.

When is the best time for me to file a claim?

The effective date of your Ul claim is based on the date you file your claim online or the date you first contact the Employment Development Department (EDD). The
effective date determines your base period, and as a result, your benefit amount. A base period is a 12-month period of earnings, divided into guarters. The base period is
used fo establish a claim and calculate an award. You may wish to review your wages during each quarter of the base period to determine the best time to file. You will not
receive any benefits until you actually submit an application or call EDD to file a claim.

To establish a valid claim, you must have eamed at l2ast (1) $1300 in one quarter of your base period, or (2) at least $200 in your highest quarter and total base period
eamings of 1.25 times your high quarter eamings.

Standard Base Period

A Standard Base Period includes wages from a 12-month peried of time consisting of the first four of the |ast five completed calendar quarters.

If your claim begins in: Your Standard Base Period is the prior 12 months,
ending the last day of:

January-February-March September
Apri-May-June December
July-August-September March
October-November-December June

The diagram below reflects the same information as above.

The shaded area is your Standard Base Period. The unshaded area is the month you filed your claim.

OCT |JAN | APR| JULY JAN ¥ you
NOV |FEB | MAY| AUG FEB file your
DEC |MAR | JUNE| SEP MAR claim

JAN | APR| JULY [ OCT
FEB | MAY| AUG | NOV
MAR | JUNE| SEP | DEC
APR| JULY | OCT | JAN
MAY| AUG| NOV | FEB
JUNE| SEP | DEC | MAR

JULY | OCT | JAN |APR ocT
AUG| NOV | FEB |[MAY NOV
SEP | DEC | MAR | JUNE DEC

If you are using eApply4Ul or a paper application, DE 11011, to file for benefits, allow up to 10 days for processing After your application is received by the EDD and a claim
is filed, it will be determined if you are eligible to receive benefits.

O 1 have read all of the above information.

-g# Continue
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Step 5
Answer questions, click on “Continue”.

*Note:

If you answer “yes” to any of these questions, you may see additional questions or be directed to file a paper

application as some claims require special handling.

@ eApply4UI - Application for Unemployment Insurance

Please answer the following questions to ensure you receive the correct Unemployment Insurance Application

1. Did you work in a state outside of California and/or Canada during the last 18 months?
2. Have you applied for unemployment insurance benefits in another state or Canada during the last 12 months?

3. Did your employer or union, or non-union trade association give you one of the following claim forms for unemployment insurance benefits?

= Notice of Reduced Eamnings, DE 2063

= Notice of Reduced Eamnings (Fisherperson), DE 2063F

= Pacific Maritime Association Partial Evidence of Payment Form, PMA 2063

= Payment Certification (Work Sharing), DE 4581WS

= Initial Claim and Payment Certification (Work Sharing Employer), DE 4511W$§

4. Did you serve in the military during the last 18 months?
If Yes
4a. Are you currently present in California?
5. Did you work for an agency of the federal government during the last 18 months?
6. Have you filed an Unemployment Insurance Claim in California in the last 12 months?

Note: The answers you give to the questions on the application must be true and correct.
You may be subject to penalties if you make a false statement or withhold information.

OYes ONo
OYes ONo

OYes ONo

OYes ONo

OYes ONo
OYes ONo
OYes ONo

a Continue
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Step 6
Answer questions, click on “Next”.

Contact EDD | Office Locator | Forms & Publications | Online Services

State of California

Employment Development Department

O This Site @ California

eApply4Ul - Application for Unemployment Insurance TAple{,fUI
Applicant Information steps: K HEH M I IEH I K G
1. Social Security Number (SSN) or EDD Client Number (ECN) Help 1a. Confirm the last 4 digits of your SSN
1b. Did the Social Security Administration issue this SSN to you? Help OvYes ONo
2. If you have used any other Social Security Numbers, please list them
2a.| | 2 |
3. Date of Birth l:l (mm/dd/yyyy) 4. Gender: OFemale OMale

5. Claimant Name.

5a. FirstName[ | 5b. Middleinitial| | 5c. LastName| ]

Is this the name that appears on your social security card? OYes ONo

If you have used any other names, please list them Help

7a. | . | | e | |
8. Do you have a state-issued Driver's License or ID card? OvYes ONo
If Yes:

8a. Name of issuing state or entity delp l:] 80. Driver's License or ID Number [:
9. Preferred spoken language? |English v 9a. Preferred written language? |English Vv

‘————_'—\-

Back to Top | Contact EDD | Conditions of Use | Privacy Policy | Equal Opportunity Notice | Site Map
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Step 7

Answer questions, click on “Next”.

© eApply4UI - Application for Unemployment Insurance

Contact Information

1. What is your mailing address?

Steps:|’1|anﬂan

1a. Number and Street/ P.O. Box and Number ‘

Always give your mobile

number. If EDD calls, and

1b. Apartment or Unit# l:l
1c. City ‘

1d. State [ e
1e. ZIP Code

2. s your residence address the same as your mailing address? @

3. If you do not live in California, please provide the name of the count;
independent city, etc.) where you live.

Cancel

Step 8

Answer questions, click on “Next”.

State of California

Employment Development Department

ivalent (e.g. parish, borough,

sa. Phons Type

you do not answer, your claim
may be delayed or denied.

O Yes O No

Previous I Next

Contact EDD | Office Locator | Forms & Publications | Online Services

O This Site @ California

eApply4Ul - Application for Unemployment Insurance

Citizenship & Statistical Information

1. Are you a U.S. citizen or national?

The following information is collected for statistical purposes only.

steps: (1] [127] IEMI IENI IEH KK KA KX KB

Apply4UI

i2Yes ONo

Education |

OvYes ONo

Are you a Veteran?

What race or ethnic group do you identify with? I

o & ® DN

Do you have a disability? Help [

Previous ] I Next

Back to Top | Contact EDD | Conditions of Use | Privacy Policy | Equal Opportunity Notice | Site Map
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Step 9

Answer questions, click on “Next”. (Complete questions #4 and #4a as described below — only if filing for

benefits during mandatory training)

© eApply4UI - Application for Unemployment Insurance

Employment Information (Part 1 of 2) steps: (1) (2] (3) [ 6 | 80

1

Identify your very last employer:

Important!
The EDD considers your last employer to be the very last employer you physically worked for regardless if it was a full-time, part-time, or a temporary employer

If you worked for a temporary agency, a labor contractor, an agent for actors or actresses, or an employer where wages are reported under a corporate name, your
wages may have been reported under that employer name. If you worked for In-Home Supportive Services (IHSS), the welfare recipient for whom you provided the
in-home supportive service is your employer, not the county. You may want to refer to your check stub(s) or W-2(s) to obtain the name of your employer

1a. Business Name of Last Employer ‘ |°

Mailing Address:
1b. Number and Street / P.O. Box and Number ‘ @

1c. City ‘ |

1d. State |:|°
1e. ZIP Code ]
1f. Phone Number of Last Employer l:l

1g. What is the full name (first and last) of the person who was ‘ |
your immediate supervisor?

2. Is the location or physical address of your very last employer the same as their mailing address? @ O Yes ONo
3. LlastDateWorked [ | @ (mm/ddiyyyy)

Important!

Your last employer will be contacted to verify the reason you are no lenger working. Providing false information is considered fraud and may result in penalties
4. Reason No Longer Working:

4a. Please provide a bref explanation (Maximum 150 characters):

Reason No Longer Working:  [Voluntary Quit hd

4a. Please provide a brief explanation (Maximum 150 characters)
’At‘tending Mandatory State Approved Apprenticeship Training with Western Electrical

Contractors Association, Inc |

If you received, or if you expect to receive, any payments from your very last employer or any other em)
below. @

other than you regular salary, report the payment

Amount From Date To Date
mmiddlyyyy) (mmiddfyyyy)

a. H Holday Pay Question #4 and 4a - Select

(
| I !
5b. [ Vacation Pay | | | "Voluntary Quit" for the reason no
Sc. [ Severance Pay @ I I I longer working.
| I |
| I |

5d. [ In-Lieu-Of-Notice Pay In 4a provide the following

information: Attending Mandatory
State Apprenticeship Training with
Western Electrical Contractors
Association, Inc.

Se. [ Other Pay @

5f. Please explain Other Pay, if any (Maximum 150 characters):

Cancel Previous Next
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Step 10

Answer questions, click on “Next”.

Contact EDD | Office : Forms & Publications | Online Services

State of California —
Employment Development Department =

© This Site @ California

eApply4Ul - Application for Unemployment Insurance
(s J o7 0ol o]

Provide your employment history for the past 18 months, including your very last employer. If you worked for a temporary agency, a labor contractor, an
agent for actors, or an employer where wages are reported under a corporate name, your wages may have been reported under that employer name. You
may want to refer to your check stub(s) or W-2(s) to obtain the name of your employer.

Employment Information (Part 2 of 2) Steps: [ 1 |

Note: Failure to report all employers, periods of employment, and total wages may result in your benefits being delayed or denied. Provide as much
accurate information as possible for each employer.

1-1. Employer Information

a. Employer Name Help

b. Mailing Address Help

¢. City |

d. State Help ]

e. ZIP Code ]

f. First day you worked for this employer (mmv/ddiyyyy)

g. Last day you worked for this employer (mm/dd/yyyy)

h. Did you work full time or part time? O Full Time O Part Time Question #1k - Enter Gross
i. How much did you earn per hour? Help : Wagesfofggiks);::;g:y sillze
J. How many hours did you work per week? :

k. Provide wages earned from the employer listed above for the following quarters: Help

Gross wages Gross wages Gross wages Gross wages Gross wages Gross wages

earned from earned from earned from earned from earned from earned from

4/1/2013 to 7/1/2013 to 10/1/2013 to 1/1/2014 to 4/1/2014 to 7/1/2014 to

6/30/2013 9/30/2013 12/30/2013 3/30/2014 6/30/2014 9/30/2014
1-2. Did you work for another employer in the last 18 months? Oves ONo
2. During the past 18 months, did you work for any other employers not listed above in question 1? Oves ONo

3. Inthe past 18 months, which employer did you work for the longest? [ ]

3a. How long did you work for that employer? Yearsl l Months[ l

3b. What type of business did that employer operate? (For example: retail furniture [ l
sales, legal services, software manufacturing, road construction, etc.)
3c. What kind of work did you do for that employer? [ l

4. Are you currently working for or do you expect to work for any school or educational institution or a public or nonprofit () yes O No
employer performing school-related work?

l Previous l [ Next

Back to Top | Contact EDD | Conditions of Use | Privacy Policy | Equal Opportunity Notice | Site Map
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Step 11

Answer questions, click on “Next”. (Complete questions #8 and 8a through 8g EXACTLY as shown below)

@ eApply4Ul - Application for Unemployment Insurance

Availability Information steps: (1) (2] () (4] (B

What is your usual occupation? | |G

What other work-related skills do you have? | |

Is your usual occupation seasonal?
Do you expect to return to work for a former employer?
Do you have a date to start work?

Are you ready and willing to accept work that matches your occupational skills and educational background? (Example: If offered a job,
would you be able to accept it?)

Are you currently self-employed (have your own business or work as an independent contractor) or plan to become self-employed?
Are you a2 member of a union or a non-union trade association?

If Yes:

8a. What is the name of your union or nen-union trade association? | Western Electrical Cont. Assoc.

OYes ONo
OYes O No
O Yes O No

OYes O No

) Yes (O No

8b. What is your union local number? l:l

(Enter zero “0” for non-union trade association)

8c. What is the phone number of your union or nen-union trade association? (916) 453-0112

§d. Does your union or nan-union trade association look for work for you? @ ®Yes O No

8e. Does your union or non-union trade association contrel your hiring? @ ®Yes O No Complele Question

Are you registered with your union or non-union trade assaciation as out of work? ® Yes O No 8 as

8g. Are you going to receive strike benefits? OYes ® No

shown here

Cancel Previous I
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Step 12

Answer questions, click on “Next”. (The answers to questions #4, 4c, 4d, 4e and 4f and 4f 1-5 should be exactly
as shown below)

© eApply4UI - Application for Unemployment Insurance
Additional Information steps: (1) (2) (3) (@ (@ (@ (o ) 9]

@ Correct the following error(s) below.

= ltem 4f-1 may only contain letters A through Z, hyphens, or spaces.

1. Inthe past 2 years did you file a claim for Unemployment Insurance (Ul) or Disability Insurance (DI)?

2. Are you receiving, or will you receive in the next year, a pensien other than Social Security or Railroad Retirement, which is based on your
own work or wages?

Are you currently attending or are you planning te attend school or training?

If Yes
4a. School Start Date |:| (mm/ddiyyyy) First Day of Class
4b. Ending Date of Current Session I:I (mmiddiyyyy) Last Day of Class

4c. School Name [WESTERN ELECTRICAL CONT. 11|| Western Electrical Cont. Assoc.

4d. School Phone Number (916) 453-0112

de. What are the days and hours you are attending or plan to attend scheol or fraining? (Maximum 150 characters)
Monday - Friday, Tam - 3:30pm

Is your school or training program authorized or funded by

C Workforce Innovation and Opportunity Act (WIQA)
© Employment Training Panel (ETP)

OYes ONo
O Yes ONo

Complete Question
4 as shown here

O Trade Adjustment Assistance (TAA)

O California Work Oppertunity and Responsibility to Kids (CalWORKS)

@ State or Federal Approved Apprenticeship Program

Ci Union or a Trade Association of which you are a Journey Level Member
C Employer (Employer Sponsored Training)

O Not authorized by any of the above

4f-1. Mame of Union or Trade Association [WESTERN ELECTRICAL CONT. 4| | Western Electrical Cont Assoc

4f-2. Union or Trade Association Phone Number [(516) 453-0112

4f-3. Union Local Number l:l

4f-4. Training Representative Name |CHR|ST|NE HALL

4f-5. Training Representative Phone Number (916) 453-0112

Note: [f you are in a State or Federal Approved Apprenticeship training for only one or two weeks, you must mail your training completion certificate with

. your Continued Claim Form, DE 4581, for the week(s) of training.

4g. Are you a teacher seeking additional credentialing in math, science, and/or special education?
5. Are you now or have you been in the last 18 months an officer of a corporation or union or the sole or major stockholder of a corporation?
6. Did you serve as elected public official or Governor-exempt appointee in the last 18 months?

7. If the EDD finds that you do not have sufficient wages in the Standard Base Period to establish a valid Ul claim, do you want to attempt to
establish a claim using the Alternative Base Period?

OYes ONo
OYes O No
CYes O No
OYes O No

Cancel Previous |.#b Next |
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Step 13

Answer questions, click on “Next”.

Contact EDD | Office Locator | Forms & Publications | Online Services

State of California :

Employment Development Department yT—
eApply4Ul - Application for Unemployment Insurance ~APB_I}_’_’UI
Disaster Unemployment Assistance Steps: | 1 | [s] [ s 9|
1. Are you unemployed as a direct result of a recent disaster in California, such as an earthquake, flood, mudslide, fire, etc.? “ves ONo

| Previous I | Next

Back to Top | Contact EDD | Conditions of Use | Privacy Policy | Equal Opportunity Notice | Site Map
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Step 14

Review your answers, click on “Submit Application”.

Contact EDD | Office Locator | Forms & Publications | Online Services

State of California

Employment Development Department

© This Site @ California

eApply4Ul - Application for Unemployment Insurance %APP! —"’U’
Application Review Steps: [ 9 |

ALERT! Your application for unemployment insurance has not yet been submitted!

To submit it, you must click on the Submit Application button at the bottom of the page. Before clicking the "Submit" button, please review your
entries for accuracy and completeness. If changes are needed, click the Edit Application butten, the title for the section, or the appropriate step and
make any required changes before returning here.

After you submit your application, you will receive the Confirmation page which will have a confirmation number. This number is your proof of
submission.

Applicant Information
Social Security Number (SSN) or EDD Client Number (ECN) || N ENNEER
Did the Social Security Administration issue this SSN to you? [l

If you have used any other Social Security Numbers, please list them
Date of girth [  cencer [
Claimant Name. First Name [JJJlI  Middie inttial [l Last Name NN
Is this the name that appears on your social security card? [l
If you have used any other names, please list them

I

Do you have a state-issued Driver's License or ID card? -
Preferred spoken language? [l Preferred written language? [

Disaster Unemployment Assistance
Are you unemployed as a direct result of a recent disaster in California, such as an earthquake, flood, mudslide, fire, etc.? -

Print Applicaticn ] I Edit Application ] I Submit Application

Back to Top | Contact EDD | Conditions of Use | Privacy Policy | Equal Opportunity Notice | Site Map

Step 15

Print the confirmation for your records. If you are unable to print the confiramtion at least write down the
confirmation number or take a picture with your cell phone. If there are any issues with your filing, EDD will ask
you for this number.
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